iNEISTM: CCA Schedule Instructions

Introduction
This instruction guides school CCA head/timetable admin to create CCA schedule in iNEIS™. This
instruction covers the following functions:

- Setup and download data source for CCA scheduling
- Create CCA scheduling data file

- Upload CCA schedule

- Verify CCA schedule
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1. Pre-setup

1.1 Under ‘Start’ menu, go to Start -> Control Panel —> Region and Language -> Additional settings

—P SIIPRIY Luu

@ sqldeveloper

All Programs

1.2 Change line separator to semicolon *;’

% Remote Desktop Connection 4

Q- »
% UPK Developer >

Computer

Network

Control Panel

Devices and Printers

Default Programs

Help and Support

Opens a program,

| il
1 ||I )|E8 b Control Panel » All Control Panel Items »

File Edit View Tools Help

Adjust vour computer's settings

@ Region and Language

S Customize Format

Apply

Click Reset to restore the system default settings for
numbers, currency, time, and date.

Lok ] eme |

Apply

1.3 Click ‘OK’ in ‘Customize Format’ window

1.4 Click ‘OK’ in ‘Region and Language’ window

Flash Player (32-bit)

0 Lenovo - Fingerprint Manager Pro
L% Network and Sharing Center

Phone and Modem
& Region and Language
158 System

il Windows Defender

| Fomats o | Keboands and | Py —'—'_|_|
| Location | [ Mumbers | Currency | Tme | Date 9 e Devices
Format: EBxample [ Desktop Gadgets
[Engiish (United States) 7] Positive:  123,456,789.00 Negative: -123,456,789.00
£ Indexing Optio
Date and time formats s Indexing Options
Short date: M/dfyyyy -
L ] Decimal symbol: . -
Long date: [ dddd, MMMM dd, yyyy -
Short time: [hemm &t -
Digit grouping symbaol: . -
Long time: [h:mm:ssﬂ 'I
First day of week: | Sunday - gt grouping A%
What does the notation mean? Megative sign symbok: - -
Examples Megative number format: <11 -
Short date: ez Display leading zeros: 07 -
Long date: Saturday, Movember 08, 2014 -
Short time: 3:55 PM | Listseparaton ; -
Long time: 3:55:23 PM Measurement system:
standard digits
Go online to learn about changing languages and regional formats Use native digits: MNever -



2. Download Data Source
Data of CCA subjects, teachers and facilities can be downloaded from iNEIS.

2.1 Download CCA subject file

2.1.1 Login to iNEIS URL: http://system.ineis.moe.gov.bn using your user ID & password.
2.1.2 Navigate to Reporting Tools > Query > Query Viewer

2.1.3  Specify Query Name: MOE_TT_CCA_SUB and click Search

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By [query Name v| begins with | MOE_TT_ccA_SUE x|

I Search I Advanced Search

2.1.4  Click on Excel link in query result

Query Viewer

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

“Search By [Query Name ~| begins with [MOE_TT_CCA_SUB X

Search | Advanced Search

Search Results

*Folder View |— All Folders v|

Query Personalize | Find | Wiew Al | First 4 10f1 o Last

i e o o B8 5 e il

MOE_TT_CCA_SUB CCA Class Schedule - Subject Public HTML |Excel ML  Schedule Favorite

2.1.5 Specify input values:
Institution: MOEO1
Career: CCA1- CCA Primary, CCA3 - CCA Secondary, CCA5 - CCA Sixth Form
Acad Org: (Your school code)

MOE_TT_CCA_SUB - CCA Class Schedule - Subject

Institution: MOE01 O
Career: CCA1 O
Acad Org: 1071 2

View Results |

Note: Please enable browser pop-up window to view this page.




2.1.6  Click View Results

MOE_TT_CCA_SUB - CCA Class Schedule - Subject

Institution: MOED1 O
Career: CCA1 O
Acad Org: |1071 ')

| View Results ||

2.1.7 Inthe pop-up message, choose Save > Save As
Save
.
Do you want to open or save MOE_TT_CCA_SUB_16838.xks (13.0 KB} from system.ineis.moe.gov.bn? Open || | Save | Save and open
|
2.1.8 Save the file as MOE_TT_CCA_SUB_(your school code).xls
[ Save As | = |
@Qvl. Desktop » - | i'rf| | Search Desktop o
Organize = MNew folder &=~ '@
0 Favorites 9 [ " Libraries yitzhang
Bl Desktop U System Folder & System Folder
& Downloads %
=l RecentPlaces  |= L | Computer ) Netwark
B WebCenter Cont | System Folder | System Folder
Dropbox T
¥ Drop — E:;I:tt:i-roms Sec School Data
Lo Ty Er File folder
4 Libraries Ld Ll
@ Documents MOE Brunei - Shortcut
- Shortcut
o Music @ | 910 bytes
[ Pictures
E Videos =
File name: MOE_TT_CCA_SUB_1071xs -
Save as type: | Microsoft Office Excel 97-2003 Worksheet (*.xls) V]
“ Hide Folders Save l l Cancel l
2.2 Download CCA teacher file
2.2.1 Login to iNEIS URL: http://system.ineis.moe.gov.bn using your user ID & password.
2.2.2 Navigate to Reporting Tools > Query > Query Viewer



2.2.3  Specify Query Name: MOE_TT_CCA_TCH and click Search
Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By [query Name v| begins with IMoE TT cca 1cH |

Advanced Search

2.2.4  Click on Excel link in query result

Query Viewer

Enter any infermation you have and click Search. Leave fields blanlk for a list of all values.

“Search By [Query Name v| begins with MOE_TT_CCA_TCH

Search | Advanced Search

Search Results
*Folder View |— All Folders —- v]

Perzonalize | Find | View All | LEI £ First 4 10f4 n Last

Run to Run to Runtu Add to
Excel |xmL |Schedule Favorites

MOE_TT_CCA_TCH CCA Class Schedule - Teacher Pulblic: HTML Excel ML  Schedule Favorite

2.2.5 Specify input values:
Institution: MOEO1
Acad Org: (Your school code)

MOE_TT_CCA_TCH - CCA Class Schedule - Teacher

Institution: |I".'10EI]1 &'}
Acad Org: | 1071 Q,

View Results |

Short Description

Note: Please enable browser pop-up window to view this page.

2.2.6 Click View Results
MOE_TT_CCA_TCH - CCA Class Schedule - Teacher

Institution: MOEQ1 C
Acad Org: 1071 QL

View Results |

Short Description




2.2.7 Inthe pop-up message, choose Save > Save As

‘ Do you want to open or save MOE_TT_CCA_TCH_16838.xds (10.5 KE) from system.ineis.moe.gov.bn? Open | Save i ’ - | Save and open

2.2.8 Save the file as MOE_TT_TCH_(your school code).xls

Organize = MNew folder

& ]

0 Favorites I" = | ibraries Jitzhang
M Desktop | System Folder System Folder
i. Downloads
5l Recent Places = 1*[ Computer Network
El ‘WebCenter Cont " LE System Folder
¥ Dropbox i Desktop Tools s MOE Brunei - Shortcut

"'l""l' Shortcut ! Shortcut

(AR 1 75 kB 910 bytes

- Libraries
@ Documents
JF Music
|| Pictures
B Videos

FIENETL RN OE TT_CCA_TCH_1071 xls

Save as type: | Microsoft Office Excel 97-2003 Worksheet (*.xls)

= Hide Folders

2.3 Download CCA facility file

2.3.1 Login to iNEIS URL: http://system.ineis.moe.gov.bn using your user ID & password.
2.3.2 Navigate to Reporting Tools > Query > Query Viewer

2.3.3  Specify Query Name: MOE_TT_CCA_FAC and click Search

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
“Search By [query Name v| begins with MOE_TT_CCA_FAC
Search Advanced Search




2.3.4  Click on Excel link in query result
Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By [auery Name | begins with [MOE_TT_ccA_Fac

Search | Advanced Search

Search Results

*Folder View |— All Folders V]

Personalize | Find | view All | "-H = First K 10f1 a Last

Bunto |Runio Runtu Add to
s | s HTML |Excel |xmL |Schedule Favorites

MOE_TT_CCA_FAC CCA Schedule - Facility List Public HTML |Excel § Schedule Eavorite

2.3.5 Specify input values:
Institution: MOEO1
Acad Org: (Your school code)

MOE_TT_CCA_FAC - CCA Schedule - Facility List

Institution: |MOE0T O
Acad Org: |1071 Q)

View Results |

Note: Please enable browser pop-up window to view this page.

2.3.6  Click View Results

MOE_TT_CCA_FAC - CCA Schedule - Facility List

Institution: MOEQ1 O
Acad Org: |1071 Q

View Results I

2.3.7 Inthe pop-up message, choose Save > Save As

Save

Save and open

Do you want to open or save MOE_TT_CCA_FAC_16838.xls (10.5 KE) from system.ineis.moe.gov.bn?




2.3.8 Save the file as MOE_TT_FAC_(your school code).xls

EETN

oL

= Descon » oo [seomboin 5]

Organize = MNew folder

& L)

70 Favorites | i-" 2 | braries h yitzhang
B Desktop | ; System Folder System Folder
4. Downloads
“Cl Recent Places |z 3&} Computer @; Network
& WebCenter Cont . System Folder System Folder

%# Dropbox £y Desktop Tools h- MOE Brunei - Shortcut

ﬁr_' Shortcut l Shortcut
(PR 172 KR

910 bytes

4 Libraries
@ Documents

Jl Music

|=| Pictures

B Videos

L EINERRMOE TT CCA_FAC 1071 .xds

Save as type: | Microsoft Office Excel 97-2003 Worksheet (*.xls)

= Hide Folders

2.4 Download CCA schedule file sample

2.4.1 Go to website http://stsb.diskstation.me:5000/webman/index.cgi

2.4.2 Loginas User ID: userd0 - user49, Password: moe2@!4

2.4.3 Navigate to iNEIS UAT -> Training Material > C4 — DI — FI — CCA > School Data > Common
Material > CCA Schedule Upload File - Sample.csv

el File Station

4 > (& IMEIS UAT »* Training Material » C4A - DI-FI-CCA » School Data * Common Material

Upload - Create folder Action ~ Tools ~ Settings
~ DiskStation Mame
» home " CCA Schedule Upload File - Sample.csv
» INEIS

OR use the attached file below if you have issue accessing the website.

f;
Bl
CCA Schedule
Upload File - Sample.


http://stsb.diskstation.me:5000/webman/index.cgi

2.4.4 download CCA Schedule Upload File - Sample.csv and save to desktop

2.4.5 Rename file name as ‘CCA Schedule_(term)_(Session) (Your School code) (Your school
name)_(Acad career).csVv’
e.g. CCA Schedule_1510_T1_1071_SR Muda Hashim.csv
This will be become the CCA schedule file used in further steps.



3 Build CCA class schedule data file

3.1 Create CCA schedule file

3.1.1 Open file: CCA Schedule Upload File — Sample.csv

3.1.2 Save this file to another file name: ‘CCA Schedule_(Term)_(Session)_ (school code) (school
name).csv’
Example: CCA Schedule_1510 T1 1071 SR Muda Hashim

Note: CCA is not applicable for Pre-schools and sports school

3.2 Identify which CCA is applicable to your school
Refer to the list in MOE_TT_CCA_SUB_(school code).xls.
Copy and paste applicable CCA to column A & B in your CCA Timetable file ‘CCA Schedule (school
code) (school name).csv’

A B C

1 |institution = MOED| =0

2 |Subject Code |Descr |

3 | 001615/T1/CLS Bola lesut / Scftball

4 | DD183TIICLS Qlahraga ! Athletics

| 5 oo13ser7icLs Badminton |

6 D01409TIICLS Gimnastik / gymnastics

7 |0D167&/TIICLS Kelab Bahasa Inggeris / Engli

8 |0MITIATUCLS Kelab memancing / Fishing Clu

O NNdNITITANS S Prcerricilar Arthvitiae

4| A B c 'p | E | F

1 Subject Description Class Section Date Start Time End Time
2 ﬁasaf?ﬂcts Badminten
3
4



3.3 Specify class section (student group) of each activity
This group is where you will enroll your students into. If you have one group in school, you can
just put them in one group.
For example, in the table below, Badminton has only one group, i.e. G1 (for group 1). Basketball
also has another one group. It can be named as G1 also.
Note: Class section MUST be no more than 4 characters including spacing.

A B C D E F G
Subject Description Class Section Date Start Time End Time Mon
001386/71/CLS Badminton |G1

B Wk

3.4 Specify Date & Time
For each CCA (e.g. Badminton), you will need to fill up all activity dates.
For example, if you have Badminton activity is scheduled from 05 Jan 2015 to 31 Jan 2015, 3pm
to 4pm on Saturday for odd weeks, 230pm — 330pm on Wednesday for even weeks:
3.4.1 Put the first event date (10/01/2014) in Date column (Column D). Date format should be
DD/MM/YYYY, with zero remains.
Note: CCA scheduling is by term/session. Please make sure the dates are within the term.
For term 1510, the dates should be between 05/01/2015 and 26/03/2015.

& B C ]
Subject Description Class Section Date !

001386/71/CLS Badminton G1 10/01/2015

The activity dates should be within the term start date and end date based on your school acad
career.

3.4.2  Fill up start time & end time. Time format should be HH:MM (24 hours), with zero remains.

A B C D E F
Subject Description Class Section Date Start Time End Time A
001386/71/CLS Badminton G1 10/01/2014 15:00  16:00 |

3.4.3 Incolumn E & F, specify activity days of week. ‘Y’ means the activity is on, ‘N’ means there is no
activity on that particular day of week.

A B c o E 3 G | H 1 ) K L|Mm
Subject Description Class Section Date Start Time End Time Mon Tue Wed Thu Fri Sat Sun
001386/71/CLS Badminton G1 10/01/2015 1500 160N N N N N Y N |

10



3.4.4 Copy Badminton activity rows and modify date/time information for other rows.

A B C D E F G H| I [J|KElL|M
Subject Description Class Section Date Start Time End Time Mon Tue Wed Thu Fri Sat Sun
001386/71/CLS Badminton G1 10/01/2015 15:00 1600N N N N N Y N
001386/ /1/CL5 Badminton G1 14/01/2015 14:30 135830N N Y N N N N
001386/71/CLS Badminton G1 24/01/2015 15:00 1600N N N N N Y N
001386/71/CLS Badminton Gl 28/01/2015 14:30 15:30 N N Y N N N N

3.5 Specify Facility where CCA will be conducted
Refer to ‘MOE_TT_CCA_FAC_(school code).xls’. You will find all facilities in your school as
captured in INEIS. Please copy applicable Facility ID & Description to Column N & O in CCA
timetable file.

[Faciiity ID___|Facility Description |
1071_CMo9 Classroom 09
1071_CM1Z Clagssroom 12
107 1_LIB01 Library 01
1071_CMO3 Classroom 03
1071_CMRO1 Computer Room 01
107 1_ARDN Art Room 01
oz Classroom 02
|Iu?1_SPl}1 Sports Arealdl I

1071_CMOD4 Classroom 04

|| E F G H | J K L M (o]
Start Time End Time Mon Tue Wed Thu Fri Sat Sun Facility | Description

15:00 16:00 M M N M N Y N |1|:|?1_sm:-1 Sports Areall
15:00 15:00 N N N N N Y N 1071 5P01 Sports Areall
14:30 15:30 N N oY M N N N

11



3.6 Specify Instructor ID /Instructor Name of each activity class
Refer to ‘MOE_TT_CCA _TCH_(school code).xls’ and select applicable Instructor ID & Instructor
Name to column P&Q.

Employee ID Teacher Name

| s00275749 salinah binti Haji Zolkefli |
S00302811 Farah Wahidah™Naj
$00288899 Teo Lee Lee

G H I J |KiLIM N
Mon Tue Wed Thu Fri Sat Sun Facility ID
N N N N N Y N 1071_SP01
N N N N N Y N 1071 _SP01 Sports Area01
N N Y N N N N

P Q
Instructor Instructor Name
$00275749 Salinah binti Haji Zolkefli |

If there are multiple instructors for the same class, specify one instructor in the each row.

D E F G H I JolK| LM N (o} P | Q
1 Date Start Time End Time Mon Tue Wed Thu Fri Sat Sun Facility ID Description  Instructor Instructor Name
10/01/2015 15:00 16:00 N N N N N Y N 1071_SP01 Sports Area01 275749 Salinah binti Haji Zolkefli
10/01/2015 15:00 600N N N N N Y N 1071_SP01 Sports Area01 E$302311 Farah Wahidah binti Haji Razali

3.7 Complete CCA schedule file
Repeat step 3.3 to 3.7 for other CCAs. The final schedule file should have all fields fulfilled.

A B G D E F | G|H| I |]|KILIM N 0 P Q

Subject Description  Class Section Date Start Time End Time Mon Tue Wed Thu Fri Sat Sun FacilityID  Description  Instructor Instructor Name

001386/7L/CLS Badminton Gl 10/01/2015 15:00 160N N N N N Y N 1071.SP01  SportsArea0l 500275749 Salinah binti Haji Zolkefli
001386/71/CLS Badminton  G1 10/01/2015 15:00  1600N N N N N Y N 1071.5P01  SportsAreadl 500288899 Teolee Lee

001386/71/CLS Badminton G1 14/01/2015 1430 130N N Y N N N N 1070 SPO1  SportsArea0l 500257572 Hajsh Hasfena binti Haji Bolhassan
001386/7L/CLS Badminton Gl 24/01/2015 15:00 1600N N N N N Y N 1071.SP01  SportsArea0l S00275749 Salinah binti Haji Zolkefli
001386/71/CLS Badminton Gl 28/01/2015 14:30 1530N N Y N N N N 107L.SP01  Sports Area0l S00275749 Salinah binti Haji Zolkefli
001404/71/CLS Gulingtangan G1 05/02/2015 15:00 160N N N Y N N N 1071 AROL  ArtRoomOQl 500273423 Asmah binti Aliakbar
001404/71/CLS Gulingtangan G2 06/02/2015 15:00 600N N N Y N N N 1071 AR02  ArtRoom(02 S00273423 Asmah binti Aliakbar

12



3.8 Save CCA schedule file

Save the file as .csv format. Use Save As, then change File Type to CSV.

Sovesstypes (CSV (Commadelimited) (o)
Bxcel Workbook (*xisx)

Authors: |E ol Macro-Enabled Workbook (*dsm)
Excel Binary Workbook (*xlsh)
Excel 97-2003 Workbook {*ads)
XML Data ("xml)
Single File Web Page (*.mht".mhtml)
Web Page (*.htm;*.html)
Excel Template (*.dtx)
Excel Macro-Enabled Template (*adtm)
Excel 97-2003 Template (")
Text (Tab delimited) (*.t4)
Unicode Text (*.ba)
XML Spreadsheet 2003 (*xmi)

i T

ash) l."m]

13



4 Upload CCA Timetable
4.1 Login to iNEIS URL: http://system.ineis.moe.gov.bn using your user ID & password.

4.2 Navigate to Curriculum management > Schedule of classes > Upload CCA Schedule

Records and Enroliment
Curriculum Management
[ Course Catalog
= Schedule of Classes
[+ 3A Integration Pack
— Schedule of Classes
— Upload Class Schedule
— Class Search
— Schedule Mew Course
— Maintain Schedule of
Classes
— Schedule Class Meetings
— Adjust Class Associations
— Update Sections of 8
Class
— Class Event Table
— Print Class Schedule
— Exam Code Table
— Exam Code Table Report
— Generate Exam Schedule
— Class MNotes Table
— Class Motes Report
— Class Notes Tahle Report
— Global Motes Table
— Global Motes Table Repor
— Resource Queue Cleanup
— Assign Exira Instructors
— Assign Exira Instructors -
All

~

Upload CCA Schedule

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Exisfing Value Add a New Value
* Search Criteria

Search by: Run Control D begins with|

[ case Sensitive

Search |Advanced Search

d

Find an Existing Value | Add a New Value

43 Click ‘Add a new value’ tab

Upload CCA Schedule

Eind an Existing Valie | Add a New Value |

Run Control 10: |

Add

Find an Existing Valug | Add a New Value

14



4.4 Specify run control ID, and click on ‘Add’

Recommended naming convension: (school_code)_(acad career)_(term)_(session)_(2 digit running
number). E.g. 1071_CCA1_1510_T1 01

Upload CCA Schedule

. Eind an Existing Value | Add a New Value

Run Control ID: 1071_PRIM_1510_T1_01| »

Find an Existing Value | Add a New Value

4.5 Specify required fields. Values can be selected by clicking on the magnifying glasses.
Note: Acad career should start with ‘CCA’.
CCA1: CCA Primary
CCA3: CCA Secondary
CCA5: CCA Sixth Form

Upload CCA Schedule

Run Control ID:  1071_PRIM_1510_T1_01 Report Manager Process Monitor Run
“Institution: ~ |[MOED1 @ Ministry of Education, Brunei
*Acad Career: |CCA1  Q CCA Primary
*Campus: WO\ SR Muda Hashim
*Term: 1510 Q Academic Year 2015 Term 1
*Session: |T Q Term 4
[_{Upload full term data
Start Date: 0370112015 El End Date: 12/03/2015 El
Attached File: Upload File | | |

@save | [ENotiy | EiAdd | ElpdateiDispiay |




4.6 Select Upload full term data option.

Upload CCA Schedule
Run Control ID:  1071_PRIM_1510_T1_01 Repor Manager Process Monitor _I“”“
“Institution: MOEDN Q Ministry of Education, Brunel
*Acad Career: |CCA1 Q CCA Primary
“Campus: 1071 ) SR Muda Hashim
*Term: 1510 aQ, Academic Year 2015 Term 1
*Session: M a Term 1
| k1 Upload tull term data |
Start Date: End Date: '
Attached File: Upload File | | Doii i |
@save | [ElNoty | Eyicd | FlpdaterDispiay |

4.7 Upload CCA schedule file prepared in previous steps.

File Attachment

16



4.8 Click on ‘run’ button

Upload CCA Schedule
Run Control  1071_PRIM_1510_T1_01  Repor Manager Process Monitor

1D:

“Institution; MOED1 Q Ministry of Education, Brunei
*Acad CCA1 Q, CCA Primary
Career: .
*Campus: 1071 Q SR Muda Hashim
“Term: 11510 Q Academic Year 2015 Term 1
"Session:  T1 | Tarm 1
' Upload full term data
Siar Date: End Date:

Attached  CCA_Schedule_1510_T1_1071_SR_Muda_Hashimcsv __ = | _DeleteFie | ViewFile |
File:

@save | QRetum o Search | [EiNotty | [Esadd | [ UpdaterDisplay |

4.9 Click on ‘OK’ in confirmation page

Process Scheduler Request

User ID MOEADMIN Run Control ID 1071_PRIM_1510_T1_01
Server Name | v| Run Elatalzummmf, W
Recurrence | | Run Time §:51-454M Reset to Cumrent Date/Time
Time Zone | Q

Process List

Select |Description
M  Upload CCA Schedule MOE_CCA_UPL  Application Engine |[Web | [TXT | Distribution

| oK ” Cancel |

4.10 Inrun control page, click ‘process monitor’ link

Upload CCA Schedule
lBun Control 1071_PRIM_1510_T1_01 R Manaqer Process Monitor Run I
1D:

Process Instance:3731
“Institution: MOEO1 @ Ministry of Education, Brunei

17



4.11  Click on ‘refresh’ button for a few times until process status changes to ‘Success’, and

distribution status changes to ‘Posted’

Process List Senver List

View Process Request For

User ID MOEADMIN = O Type | ] [Last | [ 1 |Days W I Refrash |
S Q mstance o]

Runstaws| V| Distnbution Status

Process List

Personalize | Find | View &

Select | Instance | Seq. ‘&'EBJ_TIEE LUser Run Date/Time
T Application Engine MOE_CCA_UPL MOEADMIN  20001/2015 6:51:46AM CHN Success
3725 COBOL SOL FAPREQRN MOEADMIN  18/01/2015 9:59:06PM CHN

No Success  Posted Details

kb A Schedul

Ben |

Frocess List | Server List

4,12  Click on ‘details’ link

Process List Sandar List

View Process Request For

User IDMOEADMING = O, Type | | Last v| 1 |Days v Refresh
e [ e o
RunStatus| |  Distribution Status | save On Refresh

Process List

Personalize | Find | View A

Sclect Instance S.u|&ﬁﬂs_7m LUser Run Date/Time:
| I i1 |
N Application Enging MOE_CCA_UPL MOEADMIN  20001/2015 6:51:46AM CHN Success elails

3725 COBOL SGL FAPREQRN MOEADMIN  19/01/2015 9:59:06PM CHN

k b A Schedul

@ne | e |

Process List | Server List

18



4.13  Click on ‘view log/trace’ link

Process Detail
Instance 3731 Type Application Engine
Name MOE_CCA_UPL Description Upload CCA Schedule
Run Status Success Distribution Status pPosted
R0 |
Run Control ID 1071_PRIM_1510_T1_01 Hold Request
Location Server Queue Request
Server PSUNX o CHncet Reguest
.- Delete Request
Recarrence Restart Request
Request Created On 20/01/2015 6.52:42AM CHN Parameters Transfer
Run Anytime After 20/01/2015 6:51:46AM CHN Message Log View Locks

Began Process At 20/01/2015 6:52:49AM CHN Batch Timings
Ended Process At 20/01/2015 6:53:04AM CHN View 1

oK | cancel |

4.14  Click on the file with extension “.log’

View Log/Trace
Report
ReportiD: 1946 Process Instance: 3734 Massage Log
Name: MOE_CCA_UFL  Process Type: Application Engine
Run Status: Success
Upload CCA Schedule

Distribution Node: CSPRD Expiration Date:  27/01/2015

File LHI
[_“'me w

2000172015 6:53:04.6628TTAM

CHN
CCA_Schedule 1510 T1 1071 SR Muda Hashim.csv 1,007 éﬂ?{'mﬁ 6:53:04.602877AM
1565 2000172015 6:53:04.662877AM

CHN

Distribute To
Diatribution 1D Type

MDE&DHIN
Returmn
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4.15 The log file shows all successfully uploaded schedule, as well as error rows in upload file.

Run Control Parameters

Institution T MOEOL

Acad Career T CCAl

Acad org 1 1071

Term 1 1510

session T TL

Upload Full Term Data @ Y

start Date 1 2015-01-03

End Date 1 2015-03-12

Uploaded file 1 ¢cA schedule_1510_T1_1071_SR Muda Hashim.csv

Sucesses rows

Term Subject cCatalog Nbr Component Class Section Date start Time End Time Mon Tue wed Thu Fri Sat Sun Facility ID Instructor
1510 ACL GLTG cLs & 2015-01-10 15.00 16.00 N N N N N Y N 1071.5P01 500275749
1510 ACL GLTG CLs Gl 2015-01-10 15.00 16.00 N N N N N Y N 1071_sP0l 500288899
1510 ACL GLTG CLS Gl 2015-01-14 14,30 15.30 N N Y N N N N 1071_sP01 500257572
1510 ACL GLTG CLS Gl 2015-01-24 15.00 16.00 N N N N N Y N 1071_sP01 500275749
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5 Verify Class Schedule

5.1 Navigate to Curriculum management > Schedule of classes > Maintain Schedule of Classes

> Schedule of Classes
> SA lnlegrali'on Pack
~ Schedule of Classes

Maintain Schedule of Classes
Enter any information you have and dick Search. Leave fields blank for a list of all values

Find an Existing Value

v Search Criteria

Academic Institution: = [+] IMOED1 Q
Term: - E] ‘ Q
Subject Area: =[] ‘ Q
Generate Exam Schedule| = ,
- Class Notes Table ‘ Catalog Nbr: begins with[]|
- QLQ&_:J‘M%QSTIZBR Academic Career: = [~] I~
— Class Notes Table Repor| ; ST s ||
- Global Notes Table Campus: begins ""”‘Ew
- & T. _Q'_ngg_ﬁ Description: begins with ]|
- I e Cleanup R = —
U CCA Schedule | Course ID: begmswithE] Q
- Assign Extra Instructors Course Offering Nbr: = [=] | Q
- Assign Extra Instructors - om
All . Case Sensitive
— Review Message Log |
- 6th Form Student ":
bRol_Amc;mlwnData ? Search | Clear |Basic Search [ Save Search Criteria

5.2 Specify search criteria and click ‘Search’
Term = ‘1510, academic career = (school CCA career), campus = (Your school code)
Academic Career:
CCA1: CCA Primary
CCA3: CCA Secondary
CCA5: CCA Sixth Form
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Maintain Schedule of Classes
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Academic Institution:| =« (MOED Q

Term: [= ] 11510 Q
Subject Area: [= ] ' Q
Catalog Nbr: begins with ]

Academic Career: = w| | CCA Frimary b
Campus: begins with | 1071 Q
Description: | beging with ]

Course ID: begins with Q

Course Offering Nbr: [= w| | Q,

[l case sensitive

Search Clesar | Basic Search E Save Search Critaria

5.3 Click on one class in search results

Maintain Schedule of Classes
Enter any information you have and click Search. Leave fieids blank for a list of all values.

Find an Existing Value

Academic Institution:[= [MOED1 Q

Term: [= V] [1510 Q

Subject Area: [= V] |
Catalog Mbr: bagins with ||

Academic Career:  |= ~| | CCA Primary b
Campus: begins with ~| 1071 Q
Description: [begins with ~|

Course |D: begins with QL

Course Offering Nbr: [ = w| | a

[ case sensitive

Search I Clear |Eagn; Search [§) Save Search Criteria

Search Results

First [ 1011 | Last

Araramis Inatitrtion | Tamnl Suhdart Ao stolnn Wi b e sdamie ©orser [ smnaos [Reaenintion [ aerss 0 Aaorse Afarine M
e I ¥ ¥ ¥ ! e
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5.4 In basic date page, verify if the class section matches class code in school timetable file

Basic Data | Meetings | Enroiment Cntl | Reserve Cap | Notes | Exam | LMSData | Texibook || GL Interface

Course Offering Nbr: 71

gpc;:r; Games Auto Create Component |

Badminton

Course I1D: 001386
Academic Institution:  Ministry of Education, Brunel
Term: Academic Year 2015 Term 1
Subject Area: SPR
Catalog Nbr: BADM

Class Sections

*Session: m Q Term 1
*Class Section:

*Component: CLs Q Class
*Class Type: Enroiment v
*Associated Class: | 1@

*Campus: 1071

*Location: 1071 Q

Course Administrator: Q
*Academic 1071 Q
Organization:

Academic Group: MOE

*Holiday Schedule: BRUNEI &

“Instruction Mode: P Q

Primary Instr Section: G?

Course Topic ID: X

Class Nbr: 0 # =
*StartEnd Date: 050172015 [i 260032015 W
Event 1D:
Associated Class Aftributes
SRMH Add Fee |
SR Muda Hashim
Schedule Print
[} student Specific Permissions
SR Muda Hashim
Ministry of Education Dynamic Date Calc Required
Brunel Holiday Schedule /] Generate Class Mtg Attendance
In Person Sync Attendance with Class Mig
"1 GL Interface Required

Class Topic

Print Topic in Schedule

Course Equivalent Course Group:
Class Equivalent Course Group:

Equivalent Course Group

[ Override Equivalent Course

5.5 Navigate to ‘meetings’ tab

Basic Data Meetings Enroliment Cnint Reserve Cap Notes Exam LMS Data Textbook GL Inferface

Course I1D: 001385

Academic Institution:  Ministry of Education, Brunei
Term: Academic Year 2015 Term 1
Subject Area: SPR

Catalog Nbr: BADM

Class Sections

Course Offering Nbr: 71

gg;:’; . Auto Create Component |

Badminton

Class Nbr: 0 #= =

*StartEnd Date: 05012015 3y 261032015 i
Event ID:
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5.6 Verify if class facility, date/time matches school timetable file. You may click on ‘view all’ if there is
more than one row under the same class code in CCA schedule file.
Please note that in CCA schedule, start/end date should always be the same. One meeting pattern
should stand for the activity information for one day.

Basic Data | Meetings | EnrolimentCntrl | Reserve Cap || Motes | Exam | LMSData | Textbook | GL Interface

Course 1D: 001386 Course Offering Nbr: 71
Academic Institution: Ministry of Education_ Brunei

Term: Academic Year 2015 Term 1 CCAPni

Subject Area: SPR Sports & Games

Catalog Nbr: BADM Eadminton

Class Sections

Session: T1 Term 1 Class Nbr: 0

Class Section: G1 Component: Class Event ID:

Associated Class: 1

Meeting Pattern Fine | View All First B0 10r3 O pLast
Facility 1D ~ Capacity Pat  Mig Start MigEnd M T W T F § § ‘StartEnd Date 1+ |
1071_SP01 Q Q [300PM | [400PM O OO0 |19012015 [ [10012015 [
Building 1 SPO1 TopiciD: L Free Format |

Topic:
U] print Topic On Transcript Contact Hours

Instructors For Meeting Pattern Personalize | Find | \
" Assignment T[] Wiorkdoad

[E | *Instructor

'S00275749 ©_  Haji.Salinah binti | =l
500288399 O  LeeTeoLee Subject v Vi | [=]
Room Characteristics Furst asi
"Room Characteristic i

Q, 1 [+ [=]

@save | QRetum toSearch | Moty |
Easic Data | Meetings | Enrollment Cntrl | Reserve Cap | Notes | Exam | LMS Data | Textbook | GL Interface
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